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Church of the Holy Apostles 

Eucharistic Minister 

Customary  

 
Thank you for serving in this very important ministry.  Your leadership during worship is extremely 

important in the life of our parish, and we appreciate immensely your dedication and attention to the 

details of our liturgy. 

 

Sunday morning services, 9 a.m./11:00 a.m. (and 10:00 a.m. summer schedule) 
BEFORE THE SERVICE 

• When you receive the monthly schedule, please check the dates you are to serve; if you are 

unable to serve, it is your responsibility to find a replacement, and we ask that you do so as 

soon as you realize that you will not be able to serve. 

 

• Please arrive at least fifteen minutes before the service.  If you do arrive late, it is possible 

that someone else will already have been asked to serve in your place.  Please vest in alb and 

cincture, which you can find in the vesting closet off the Narthex.  

 

DURING THE SERVICE 

• The procession order is as follows:   

Crucifer  

Torches  

Choir (normally, only at 9 a.m., but occasionally, also at 11:00)  

Gospel book carrier  

Eucharistic Ministers side-by-side  

Master of the Bread (if only one clergy-person is present) 

Clergy  

During the procession, please be mindful of spacing; allowing 3-4 pews between the Gospel 

book carrier and the EMs is a good rule-of-thumb. 

 

• As the EMs reach the altar rail, they should stop, give a solemn bow together and proceed to 

their seats.  

 

• The Master of the Bread (if present) should also stop at the altar rail, give a solemn bow and 

proceed to his/her seat.  The clergy will then process into the sanctuary (chancel).   

 

• Instructions in the event that a lector or intercessor is absent: 

o If a lector or intercessor does not come to the lectern for the Liturgy of the Word or 

Prayers of the People, the person designated as the first EM should go to the lectern 

and proceed with the readings or prayers; please be attentive for this situation in the 

event that it occurs, so that the service will not be unduly delayed.  The readings are 

always marked in the lectern book, the Psalm can be found on the printed insert 

which is under the lectern book, and the intercessions are printed on two sheets of 

paper under the lectern book.    
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• At the Peace 

EMs should remain within the sanctuary (chancel) area.  If the EMs need to use hand 

sanitizer, it should be done just before the EMs are seated. 

 

• At the Offertory 

o At the Offertory, the EMs come forward to receive the bread, water, and wine 

from the oblationers.  When the Celebrant is ready, he will take the sacraments 

form the EMs.  Hand them to the Celebrant; do not place them on the altar.  Once 

the oblations have been given to the Celebrant or Deacon, the EMs should return 

to their seats.   

 

o The EMs do not normally close the altar rail gate, move the kneelers into place, 

or distribute the offering plates; these functions are routinely carried out by 

acolytes – particularly, torch bearers.  Please note: if there are no torch bearers at 

the service, we ask that the two EMs together approach the altar rail gate after the 

ushers have received the offering plates/alms basins to close the gate and move 

the kneelers into place. 

 

o As the ushers bring forward the offering plates/alms basins, the EMs should 

proceed behind the altar and stand at the right of the Celebrant; the Deacon will 

stand to the Celebrant’s left and assist with the Altar Book.  (See Appendix for 

instructions when Bishop is present.) 

 

• The Holy Eucharist 

o After the fraction anthem, the EM and Deacon should be ready to receive the 

paten and chalice from the Celebrant. The EM and Deacon should elevate the 

paten and chalice when the Celebrant says, “The gifts of God,” and the EM and 

Deacon should hand them back to the Celebrant when s/he turns to receive them.  

Please do not put them on the altar.  The Celebrant will administer Communion 

first to the Deacon, so that s/he may continue to prepare the table, and then to the 

EMs and crucifer.  The Celebrant may, after serving the wine to the first EM, 

leave the Chalice with him/her.  If this occurs, that EM should offer the wine to 

the remaining EM. 

o Each EM will follow either the Celebrant of the Deacon each of whom shall have 

a paten and begin administering the chalice in the middle of the altar rail, moving 

toward the Gospel (left, facing the altar) or Epistle (right, facing the altar) side.  

 

▪ If the communicant has received and consumed his bread, then tilt the 

chalice to his lips—never let go of it—and say, “The Blood of Christ; the 

Cup of Salvation.”  

 

▪ If the communicant dips his/her bread into the chalice him/herself, say, 

“The Blood of Christ, the Cup of Salvation.” You may instead say, “The 

Body and Blood of our Lord Jesus Christ keep you in everlasting life.” 

 

 

 



Eucharistic Minister Customary, Revised August 2019 

 

3 

 

▪ If the communicant has bread in his/her hand and makes no movement to 

dip it him/herself, you should take the bread, dip it in the wine, and place 

it on the communicant’s tongue saying, “The Blood of Christ, the Cup of 

Salvation.” You may instead say, “The Body and Blood of our Lord Jesus 

Christ keep you in everlasting life.”   

 

▪ If the communicant has not received bread, and the clergy has blessed 

him/her, move on to the next communicant without pause or words.  

 

▪ If the communicant did receive bread, but crosses his/her arms to as not to 

receive wine, then the EM pauses in front of him/her, holds the chalice 

where it can be seen, and says, “The Blood of Christ, the Cup of 

Salvation.”  (The words of administration are spoken in order to assure the 

communicant that the Sacrament is his/hers as well.)  

 

▪ On the credence table is a small spoon and bowl which can be used as 

necessary should bread crumbs need to be removed from the Chalice.  

There is also an extra chalice in the event that too much bread gets in the 

chalice being used.  Simply put the chalice on the credence table, get the 

new one and pour the appropriate amount of wine in it.  Always make 

certain that your chalice is placed on the corporal (the smaller white 

square linen on the altar) before pouring additional wine into your chalice.  

 

o After Communion has been administered, the EMs should return the chalices to 

the credence table, covering them with the purificator. 

 

o The EMs then return to their seats.  

 

o When a Master of the Bread is needed: 

 

▪ The Master of the Bread will administer bread from a paten.  The bread is 

administered with the words, “The Body of Christ, the bread of heaven.”  

For children not yet receiving Communion, or for those who cross their 

arms over their chests at the altar rail, the Master of the Bread should 

touch the person’s head, saying, “God keep and protect you all your days, 

and bring you to eternal life.” 

 

• The Dismissal 

After the blessing has been pronounced, the EMs wait until the Crucifer, Torches, and 

Gospel book carrier begin the procession.  EMs should remain at their seats until the 

Gospel Book Carrier lifts the Gospel Book from the Altar and begins to process down the 

steps.  The EMs will then process out of the sanctuary side-by-side and process to the 

back of the nave side-by-side. The Master of the Bread and clergy will follow behind 

them.  
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Sunday evening Bluegrass Mass, 5:15 p.m.  
BEFORE THE SERVICE 

• Please arrive no later than 4:50 p.m.  If you do arrive late, it is possible that someone else 

will already have been asked to serve in your place.  Please vest in alb and cincture, which 

you can find in the vesting closet off the Narthex.  Once you have vested, please proceed to 

light the candles.  

 

DURING THE SERVICE 

• The Celebrant and EM will process together, side by side and sit in the designated seats. 

 

• During the Liturgy of the Word, the EM serves as lector at the lectern, reading one lesson 

(Please ask Celebrant which lesson should be read.) and leading the psalm.    

 

• After the meditation and music, the EM serves as intercessor at the lectern, using the form 

for Prayers of the People indicated in the service leaflet.  

 

• The Holy Eucharist 

o As the Peace winds down, the EM takes his/her position at the Epistle side (right, 

facing the altar, or lectern side) of the altar.  

 

o After saying the offertory sentence, the Celebrant will move behind the altar.  At that 

time, the EM assists the Celebrant in setting the table.  The Celebrant will ask for 

vessels as he/she needs them.  (The offering plates are already in the back of the nave 

with the ushers at the Bluegrass service.)  

 

o After the table is set, the EM drapes the linen on his/her left forearm and takes the 

water cruet in his right hand (or left hand, if left-handed).  The EM should take the 

lavabo bowl in his/her left hand (or right hand, if left-handed).  The Celebrant will 

place his hands over the lavabo bowl, and the EM pours a small amount of water over 

the Celebrant’s hands to ritually purify them.  

 

o The Celebrant will take the linen from the EM’s left arm, dry his/her hands, and place 

the linen back on the EM’s left arm.  At this time, the EM and Celebrant reverence to 

one another.  

 

o When the usher brings the offering plates forward after the offertory, the EM moves 

to the front of the altar and receives them.  S/he moves back to the foot of the altar 

and hands the plates to the Celebrant.  (Please do not hand them across the altar, as 

they might be dropped and land on the elements.)  

 

o During the Eucharistic Prayer, the EM stands at the foot of the altar to the Celebrant’s 

left. 

 

o The Celebrant will administer Communion to him/her and then hand the EM the 

chalice and purificator.  
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o The EM will begin administering the chalice, following the Celebrant along the altar 

rail and moving from the Epistle to the Gospel side.  (The Bluegrass musicians will 

come to the rail first, then the gathered congregation.)  

 

▪ If the communicant has received and consumed his/her bread, then tilt the 

chalice to his/her lips—never let go of it—and say, “The Blood of Christ; the 

Cup of Salvation.”  

 

▪ If the communicant dips his/her bread into the chalice him/herself, say, “The 

Blood of Christ, the Cup of Salvation.” You may instead say, “The Body and 

Blood of our Lord Jesus Christ keep you in everlasting life.” 

 

▪ If the communicant has bread in his/her hand and makes no movement to dip 

it him/herself, you should take the bread, dip it in the wine, and place it on the 

communicant’s tongue saying, “The Blood of Christ, the Cup of Salvation.” 

You may instead say, “The Body and Blood of our Lord Jesus Christ keep 

you in everlasting life.”  

 

▪ If the communicant has not received bread, and the Celebrant has blessed 

him/her, move on to the next communicant without pause or words.  

 

▪ If the communicant did receive bread, but crosses his arms so as not to 

receive wine, then the EM pauses in front of him/her, holds the chalice where 

it can be seen, and says, “The Blood of Christ, the Cup of Salvation.”  (The 

words of administration are spoken in order to assure the communicant that 

the Sacrament is his/hers as well.)  

 

o After Communion has been administered, the EM should return the Chalice to the 

credence table. The EM will help the Celebrant clear the table.  

 

 

• The Dismissal 

o After the Celebrant has pronounced the blessing and dismissal, the EM should 

extinguish the candles, starting from the outside in.  He/she then moves to the 

opening of the altar rail, joins the Celebrant and processes from the sanctuary to the 

back of the nave.  

 

 

 

Appendix 
 

When the Bishop is Present 

The Bishop will always serve as the Celebrant.  The priest acting as “the Deacon of the Table” will 

set the table.  

 

There will not be a Master of the Bread on these occasions.  The EMs should follow the customary 

as it is written.   


